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To Wham it May Concern;

The aitached quartery filing will reach your office three days afler tha filing date. | apologizs for
the delay in submitting the report after the due date. Please allow ma the epportunity to explain
the circurmstances that preventad me from respording in a timely mannar,

Our usval procedure is for tha accountant to provide me with an original complstad rapart for
signalure and submission to the FEC three days prior to the due date. On Friday, July 14, | was
out of the office to take my 1B-year-old daughter for surgery. In the process of tompleting lasl-
minute projects and preparing for the surgery, | averlooked the fact ihat a report was clug &n
Salurday, July 15. The accountant drepped the report off at my dezk on July 14 and left it for
me to sign. Although it was abvious that | was not in the office, she laft withaut sttempling to
find out how she might reach ma to get a signature and mail the report.

Since February 1585, | have baen responsible for filing the FEC reparts. During thiz perlod of
time, thrae different accountants have been assigned responsibility for PAG filings in our
company, with each parferming an excellent jok. This is the first ime such a mizscommunication
has ocoured and | therefore respactiully request a one-time waiver of any fing,

This situation prompted me to implament a back-up in the event the accountant currantly
responsitie for the report is not available to fUIfill her duties. In additioh, she has agread to
provida all future reports to ma na later than threa days prior to the filing date. With both of
these safsguards In place, | am confident that we will be able to avoid any unnecessary delays
in the future,

Thank you for reviewing this request. If you need additional infarmation, please comtact me at
(717} 541-8135.

Sincerely,

QAW

Lindz Melusky
Govemment Retations Reprasentative

Attachment
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